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1 Obmme nosoxenus

1.1.  Hacrosumee [Tonokerne 0 CyMMHPOBAHHOM y4eTe pabo4ero BpeMeHu
B MYHHUHNAILHOM OHOKETHOM YUPEKJIEHHH JIONOJIHUTEIBHOr0 00pa3oBaHus
«LleHTp MCHXOJIOro-Nearornyeckoro ¥ COUMAILHOTO CONPOBOXKICHHA» (aanee no
TekcTy — llenTp) paspabotano B COOTBETCTBHH ¢ TpyAOBBIM KOJEKCOM
Poccuiickoii Menepaunu M ycTaHaBIMBaeT MOPSIAOK BeleHHs ydera pabouero
BPEMEHH OTACIbHBIX KaTErOpHH COTPYAHHKOB, /Ui KOTOPBIX HE MOXKET OBITh
co0mo1eHa YCTaHOBICHHAS e/KeHe/le/ibHas TPOA0IKHTEIBHOCTE pabodero BpeMeHH
(ct.104 TK PD).

1.2. CymmupoBanubiii yyer paGodero BpeMEHH BBOAHTCH [MPHKAIOM
aupekTopa LlenTpa, B KOTOPOM yCTaHaBIMBARTCA NPOAOIKHTENBHOCTh YYETHOrO
nepuoaa. Ilepeyens gomxHOCTEH pabOTHHKOB, /I KOTOPBIX BBOAMTCH AAHHBIH
Y4eT, YKa3aH B npuyoxeHnd Ne | k nacrosuuemy [Nlonoxennio,

1.3. Tlpuka3s o BBeleHHH CYMMHPOBAHHOTO y4eTa JOBOAHTCA pabOTHHKAM
MoJA POCHHCh HE MO3/IHee 4YeM 3a JBa Mecsla A0 BBEACHHA ero B JelcTBHe.
Ycranosnennbiif BHA ydera pabouero BpeMeHH (HKCHpyeTcs B TPYAOBOM
JI0roBOpE.

1.4. Vuernslii nepuoj oxsareiBaer paGouee Bpems, B TOM YHC/IE Yachl
paboTsl B BRIXO/IHBIE H Hepaboune Npa3HHYHbIE HH, H BPEMS OT/IbIXA.

2 lopsiok BeleHHs CYMMHPOBAHHOTO y4eTa paGoyuero BpeMeHn

2.1. CymmapHas NpOJOKHTEIBHOCT pabovero BpeMeHH B YYeTHOM
nepuosie He A0DKHA MPEBbIMIATh HOPMAIBHOrO 4Hcia paboyvHX 4YacoB 3a 3TOT
nepuon. OnpenensaTs y4eTHsIH IEPHOJ MCXOAS W3 YCTAHOBJICHHOH JUIS JaHHOM
KaTeropud pabOTHHUKOB eXeHe/le/bHONH NMPOAOKHTENBHOCTH paboyero BpeMeHH
Ha OCHOBAHHH MPOH3BOACTBEHHOTO KaneHnaaps (40 yacos B Helelo).

2.2.YcranoBneHHas  rpa@HKOM  eXCHeJeNnpHas  MPOAOKHTENBHOCTH
paboyero BpPEeMEHH MOXET B ONpele/IeHHOH CTeneHH OTKIOHATBCA OT
YCTAHOBJICHHOH HOPMBI pabOUYHX 4acos.

[Ipu sroMm nossisiomascs uenopaborka (nepepaboTka) momkHA OBITH
CKOPPEKTHPOBAaHA B YCTAHOBJICHHBIN YYETHBIN NMepHo.

2.3.KonnuectBo pabouyux wHacoB mO rpaQuKy JOJKHO PABHATHCH
KOJIHYeCTBY paboyiX 4acoB COrIaCHO YCTAHOBICHHOH HOPME 3@ 3TOT NEepHO/IL.

2.4. Ilpn noacuere pabouux wacos, KoTopsle HeoOXoaHMo OTpaboTaTh B
YUYETHOM IIEPHOJIE, H3 3TOrO MEPHO/A MCKJIIOYAeTCs BpeMs, B TEHEHHE KOTOPOro
paboTHHK O0CBODOXKIAETCS OT MCNOJHEHHA TPYyAOBLIX oOs3aHHOCTEH (nepuon
BBIIOJIHEHHA TOCY/IlapCTBEHHBIX, OOIIECTBEHHBIX O00A3aHHOCTEH, BpPEMCHHOMN
HETPYAOCNOCOOHOCTH, OTITYCKA U JIp.).

2.5. Pabora, npousBoaMMas 3a npejaeilamMd HOpMbI pabouMX 4acoB M0
YCTaHOBJICHHOMY rpapHKy CMEHHOCTH, PHU3HACTCA CBEPXYpPOUHOI paboroii (¢1.99
TK).

2.6. Ilpn npueme Ha paboTy, rje NpHMeHseTCs CYMMHPOBaHHBIH yuerT,
MEepPBLIM JIHEM YYETHOr0 NepHOJIa ABNSETCH JeHb IpHema Ha paboTy.

2.7. [Tllpu yBonsHeHHH ¢ paboThl, r/1e NPHMEHSETCS CYMMHPOBAHHBIH YYeT,
MOCEIHHUM JIHEM YYETHOIO NMEepHOAA SBISETCH JIeHb YBOJIbHEHHS.



2.8. TIlpm BpemeHHOM fepeBofe pabOTHHKA Ha APYryio pabory, rue
NPAMEHACTCA CYMMHPOBaHHBIH y4eT, yyeTHIi nepuon Oyner pasHsTBCH
KalleH1apHOH NPOI0IDKHTEILHOCTH BpeMeHH nepesosaa Ha Apyryio pabory (co mus
Hayana nepesojia Mo JAeHb €ro OKOHYAHHS BKJIIOYHTENIBHO) H HCKJIIOYAETCs H3
YHYETHOIO nepHoja.

2.10.ITpn  cymmupoBanHOM ydere pabodero BpeMeHH  TPYAOBHIM
3aKOHOAATEIbCTBOM HE OrPaHHYEHA MAKCHMATbHAS NPOLOIKHTENLHOCTE paboyeit
CMEHBI,

3 Pexum pabouero Bpemenn

3.1. PaGouee Bpems u BPEMA OTIbIXa B pamKax Y4YeTHOro mnepHoia
PETIAMEHTHPYETCS  rpagHKoM paboTsl, KoTOpBIil YTBEPKIALTCH JIHPEKTOPOM
Lentpa, ¢ cobmoaennem YCTAHOBIEHHOH MM  TDPYZOBBIM  JOrOBOPOM
NPOAOIKHTENLHOCTH paboyero BpeMenH,

32. B rpaduxax paborsi COTPYAHHKOB, KOTOPBIM  YCTAHOBIICH
CYMMHpOBaHHbIH yuer palodero Bpemenn, YKa3plBAIOTCA: BpeMsi Ha4yala M
OKOHYaHHs paboThl, NPOXOIKHTEILHOCTE Paboyero JHA, NOPANOK YepenoBaHHs
paboTHHKOB 1O cMeHaM, JHH paGoOThl H OT/IBIXA.

3.3.T'padux pabotel roBoaKTCH 110 CBENCHHS pabOTHHKOB He IO31Hee, yeM
33 MECAIL 210 BBEICHHA €ro B NHCTBHE MO THYHYIO POCTIHCH.

3.4, PykoBoauTens NOJApa3/ie/ICHHA, I/ieé NpHMeHseTcs CYMMHPOBaHHBIH
yuer paboyero Bpemenu, nepejaer rpaduk paboTsl B otaen KaJpoB He nosaxee |
HHCJIa TEKYLIEro MecsLa.

4 Ilopsaok ygera paGouero BpeMEHH

4.1. Orpaborannoe Bpems [IPH CYMMHPOBAHHOM Y4YeTe ONpeiensiorT ¢
MOMEHT2  (DAKTHYECKOr0 Hayaja  BBINOJHEHHS paboTHHKOM  TpPyIOBBIX
obsizaHHOCTEll Ha onpemeneHHOM eMy paloyeM MecTe H 10 MOMEHTa
dakTHieckoro ocsoboXkICHNHS OT paboTsl.

4.2. VYuer pabouero BpemeHH OCYUIECTBIACTCA MOMECAYHO HA OCHOBAHHH
BEIeHHA Tabess yyeTa MCNoNb30BaHHS paboyero BPEMEHH (Jasiee Mo TeKkery —
Tabens).

4.3.  Yuer ucnons3osanus pabodero BPEMEHH OCyIlleCTBAseTCs B Tabene
METOJIOM PETHCTPAalMH SBOK M HEABOK 3a KaKIblil pabounii newb (cMeHy).
PykoBomutens nompasmenenns, rue MPHMCHSACTCH  CYMMHPOBaHHBIN  yuer
paboyero BpemeHH, coobueT B oTmen Kanpos o6 OTBAeHeHHSX OT rpaduka
padoThl.

4.4. Tlo kaxmomy CIHCOYHOMY paboTHHKY B Tabene NOMKHBI OBITE
3aMOJIHEHBI YHCIO OTPAOOTAHHBIX YACOB, B TOM YHCIE HOYHBIX, YHCIO nHe
HCHABOK, B TOM HHCIIe 110 NPHYHHE BPEMEHHOMH HeTpYyA0CNocobHOCTH, OTIYCKA H T.
.

4.5. Ormerkn B Tabese 0 NMPHYHHAX HESBOK Ha paboTy NO/KHBI ObITH
CACNaHbl HAa OCHOBAHHH MNOATBEPKNAIOMMX JOKYMEHTOB, oopmieHHBIX
HaUIeKaWAM 00pa3oM (JTHCTOK HETPYAOCHOCOGHOCTH, NPHKa3 O NpejloCTaBICHHH
OTNYCKAa H T.11.).



4.6. Bxmouenne B TabGens pabGOTHHKOB M HCKIIOYEHHE M3 HEro
MPOU3BOJHTCA HA OCHOBAHWH CIIEAYIOIIMX JOKYMEHTOB [10 YYeTy KaJpoB: NPHKa3
0 mpueme paboTHHKa Ha paboTy, MpHKa3 O NepeBoje pabOTHHKA Ha APYTYIO
paboTy; npuka3s o npexpaieHHH IeHCTBHSA TPYAOBOro 10roBopa ¢ paboTHHKOM.

4.7. Tabenv nocne yrsepxkaenus aupextopom LleHTpa nepenaercs B
[lenTpanu3zoBanHyio GyxXrantepuio.

5 Tlopsanok onaaTel TPyAa H BLILIAT KOMICHCAHOHHOTO XapaKTepa

5.1, Onnara tpyna Pabornnka ocymectsiasercs cornacto [Tonoxenuio 06
ycnoBuax omnarel Tpyaa pabotHukoB MBY J10 «llewtp ITICC», u B
COOTBETCTBHH € rpaHKaMH CMEHHOCTH.

5.2. Jlonnara 3a paoTy B HOYHOE BpeMS, BBIXOAHBIE H Hepaboune
Npa3iHHYHbIC [IHH, CBEPXypOuHYI0 paboTy NpPOM3BOAMTCH B COOTBETCTBHH C
[Nonosxenuem 06 ycnosusx onsare! Tpyaa paboraukos MBY J10 «Llentp ITIICCy.

5.2.1.Jlonnata 3a paboTy B HOYHOE BpeMsi NPOM3BOAMTCA pabOTHHKAM 3a
KaK/iblii vac paboTel B HoyHOe Bpems (cT. 154 TK P®). HounbiM cunTaeTcs Bpems
¢ 22 vacos 10 6 yacos cornacHo cT. 96 TK P®d, Pabotrukam 3a paGoTy B HOYHOE
BpPeMA MPOH3BOAMTCA J0MJaTa B pasMepe 35 NPOLEHTOB JOKHOCTHOrNO OKJiaza
(oxknana), CTaBKH, PaccYMTaHHOro 3a 4yac paGoThl, 3a Kak/bli wac paboThl B
HOYHOE Bpemsi.

5.2.2. Pabora B nepabounii NpasaHHYHBIH J€Hb ONJAYMBACTCA B JBOHHOM
pasmepe.

Cymmy OGonblueli onnarsl B Npa3sgHHYHBIE JHH HAYHCASIOT 110 HTOraM
MCTEKILIEro Mecslla, B KOTOpoM Obll MPasaHHUK, a He MO pes3y/bTaTaM Y4eTHOro
nepHoja.

5.2.3. Jlonnara 3a ceepxypounyio pabory (nepepaboTky) ocymecTisercs
Mo OKOHYaHMM Y4eTHOro mnepuona. KonuyecTBo wacoB, orpabortannbix
COTPYAHHKOM CBEPXYPOYHO, ONpEIeNsAeTCs B BH/IE PASHHIIBI MEKJY KOJIHYECTBOM
pabounx 4acos, (akTHYeckH OTPabOTAHHBIX W HOPMOH pabouero BpemeHH 3a
ygeTHelit nepuon (cr. 99 TK P®). Ilo okoHYaHWH y4YeTHOro mepuoga IpH
MoJICYeTe CBEPXYPOUHBIX 4acoB paboTa B NpasIHAYHbIE IHH, BBITOIHEHHAA CBEpX
HOpMbI pabouero BpeMEHH, HE YYHTHIBAETCH, MOCKOJIBKY OHA YKe OIayeHa B
JIBOHHOM pa3Mepe B TEeKyIeM Mecsile 10 rpadguky.

[lepsbie nBa 4yaca cBepXypouHOi paGoOThl OMIAYHBAIOTCH HE MEHEee 4YeM B
MOJYyTOPHOM pasMepe, NOCJIEAYIOLIHE Yackl — He MeHee 4eM B BoiiHoM (cT. 152
TK P®) ucxoas u3 cpeneMecsyHOro Yrena pabounx 4acos 3a KaneHAapHbIi rog.

[IpojomkrTensHOCTL CBEPXYPOUHON paboTsl He N0/KHA NMPeBBIMIATH A
K&KA0ro paboTHHKA YeThIpeX YacoB B TedeHHe JABYX aHeil noapan u 120 vyacos B
roj.

6 3akmouHTeNbLHBIE NNOJNOKEHHS

6.1. Hactosmee [Ilonoxkenwe BCTymaeT B CHIY € MOMEHTa
YTBEPHKACHHA THPEKTOPOM.
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INEPEYEHbD

JOJGKHOCTEH, 110 KOTOPBIM YCTAHOBJIEH CYMMHPOBaHHbIH yyeT paboyero BpeMeHn:

1. Cmopoo
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